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AGREEMENT 

 

This Agreement is made and entered into this 26th day of May 2025 by and between the Methuen 

School Committee (hereinafter referred to as the "Committee") and the Methuen Education 

Association (hereinafter referred to as the "Association".) 

 

The non-gendered pronouns “they/them/their” are used throughout this Agreement in the 

singular. 

 

 

 

 

 

 

 

 

 

 

 

.
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ARTICLE 1 

RECOGNITION 

 

The Committee hereby recognizes the Association for the purposes of collective bargaining (as 

provided by Chapter 150, Section E of the General Laws of the Commonwealth of Massachusetts) 

as the sole and exclusive bargaining representative for the following employees of the Methuen 

School System in a basic teacher bargaining unit called Unit A:  All teachers, including all special 

subject teachers, therapists, guidance counselors, school adjustment counselors, psychologists, 

media specialists, curriculum resource teachers, instructional coaches, instructional technology 

specialists, and permanent substitute teachers. 

 

Unless otherwise indicated, the employees in the above Unit A hereinafter will be referred to as 

the "teachers". 

 

A permanent substitute shall be a person employed by the Committee prior to September 30 of 

any school year for the remainder of the school year in which employed. 

 

The parties to this Agreement shall not discriminate against any employee because of race, creed, 

color, religion, nationality, sex, age, marital status, or physical handicap, or by reason of the 

employee's membership in the Association or by reason of any activity in the Association not in 

contravention of any provision of this Agreement or law. 

 

The Methuen School Committee is an Equal Opportunity/Affirmative Action Employer and 

Service Provider. 

 

 

ARTICLE 2 

COMMITTEE RIGHTS - MANAGEMENT RIGHTS 

 

The Committee has and will continue to have the rights and responsibilities as established by the 

General Laws of the Commonwealth of Massachusetts in setting policies for the Methuen Public 

Schools.  These rights and responsibilities shall not be exercised in a manner so as to violate this 

Agreement or any part thereof. 

 

 

ARTICLE 3 

GRIEVANCE PROCEDURE 

 

The procedure set forth in this article is to provide a means for the orderly consideration and 

resolution of those matters which are not, or cannot, be handled to a teacher's satisfaction through 

normal day to day discussions between teachers, supervisors, and administrators.  Said procedure 

shall be kept as informal and confidential as appropriate to each particular level. 

 

A. DEFINITION AND SCOPE 

A grievance may arise from the application of any provision(s) of this Agreement to any teacher, 

subject to the terms of this Agreement.  A grievance shall exist as such, only when designated as 
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such, by a written statement describing the pertinent circumstances, the claim and/or request of the 

aggrieved, which is dated and signed according to the following procedure: 

 

B.  PROCEDURE 

Informal discussion of any situation or the interpretation or application of the provisions of this 

Agreement shall not be designated as a grievance, and any such informal question or complaint 

shall not be subject to the rules of the grievance procedure, as stated herein, until set forth in writing 

in accordance with the provisions of Section A filed with the immediate supervisor or the 

appropriate principal of the grievant(s).  No grievance may be heard without first having been 

presented at the lowest level at which the remedy sought can be provided.  The grievant(s) shall 

promptly furnish a copy of said grievance to the Association, and the Association formally may 

appear as an authorized party in interest at any of the procedural levels. 

 

The grievant(s) shall be entitled to have the individual receiving the written grievance sign a 

duplicate thereof, acknowledging thereby only the date of receipt.  This shall constitute filing as 

referred to herein.  All times and procedures specified herein shall commence as of the date the 

grievance is filed. 

 

If the original grievant(s) is (are) personally satisfied with the resolution of the problem at any 

level, said grievant(s) shall terminate this grievance by a signed written statement to that effect. 

 

LEVEL ONE:  Upon filing of the grievance, which shall be filed as soon as possible subsequent 

to the event, or condition, upon which said grievance is based, but in no instance not later than 

twenty (20) school days after the event leading to the grievance or first knowledge thereof, the 

principal and/or appropriate supervisor shall meet within five (5) school days after the grievance 

is filed with said grievant(s) in an effort to resolve the grievance.   A grievance that affects a group 

of employees, either from different buildings, or is of general nature, originally shall be filed, in 

writing, by the Association directly with the Superintendent and the processing of such grievance 

shall commence at Level Two.  

 
LEVEL TWO:  In the event that the grievance shall not have been resolved to the satisfaction of 

the grievant(s) by the end of five (5) school days after the meeting at Level One, the grievant(s) 

may refer the written grievance to the Superintendent. Within ten (10) school days following the 

receipt of the grievance, the Superintendent, or his designee, shall meet with the grievant(s) and 

any other authorized party in interest in an attempt to resolve the grievance. The person(s) hearing 

the grievance at Level One may be present at the meeting held at Level Two at the request of the 

Superintendent or his designee.   

 
LEVEL THREE:  In the event that the grievance shall not have been resolved to the satisfaction 

of the grievant(s) by the end of five (5) school days after the meeting at Level Two, the grievant(s) 

may refer the written grievance to the full Committee.   In such event, the committee, at its next 

regular meeting, or at any earlier special meeting, shall meet in executive session with the 

grievant(s) and any other authorized party in interest in an effort to resolve the grievance. 

 
LEVEL FOUR:  Should any grievance not be resolved by the end of ten (10) school days 

subsequent to said meeting at Level Three, the Association may submit the grievance, in writing, 
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within twenty (20) school days after the meeting held at Level Three, to the American Arbitration 

Association or the Department of Labor Relations for arbitration in conformance with its 

respective arbitration rules. The decision of the arbitrator shall be final and binding on all parties. 

If the decision of the arbitrator requires the expenditure of funds not currently available to the 

Committee, the implementation of the decision may be postponed until funds are provided in the 

next subsequent budget. The fee and any reasonable expenses of the arbitrator shall be shared 

equally by the Association and the Committee.   

 

C. GENERAL PROVISIONS 

1. Failure of the party designated to hear a grievance and to respond within the stated time 

limit shall result in a decision in favor of the grievant(s). 

 

2. Failure on the part of the grievant(s) to appeal the grievance to the next level within the 

established time limits shall be deemed to be acceptance of the decision rendered at the 

earlier level. 

 

3. The grievant(s) may be represented by no more than three (3) Association members in 

presenting a case, one of which may be an MTA representative. 

 

4. Any grievance not resolved by the end of school in June will be processed as though 

school were to remain in session throughout the summer, with each such school day to 

be counted for purposes of proceeding through the steps outlined in the levels. 

 

5. All decisions shall be in writing. 

 

6. In this grievance procedure, any authorized party in interest shall be defined as any 

person(s) authorized by either the Committee or the Association. 

 

7. Records of any grievance shall not be filed in individual personnel files. 

 

8. In the processing of any grievance, the Committee and the Association agree to use the 

grievance form as set forth in Appendix C. 

 

 

ARTICLE 4 

TEACHER RIGHTS 

 

A. Whenever any teacher is required by the Committee, the Superintendent or their agent to 

appear formally before any one or more of them concerning any matter which could directly 

and adversely affect the continuation of that teacher in their office, position or employment 

or the salary or any increments pertaining thereto, and a decision affecting said status may 

be made at said meeting, then they shall be given prior written notice of the reasons for such 

meeting or interview and may have a representative of the Association present to advise them 

and represent them during such meeting or interview if they so desires. 
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B. Evaluating and reporting pupil progress should be consistent with the exercise of the highest 

professional responsibility, and teachers have the right and responsibility in determining 

proper evaluation of pupils within the limits of the policies, rules and regulations of the 

Methuen School System.  No evaluation report of the pupil progress shall be changed without 

consultation with and approval by the teacher involved, except in situations where it is 

evident to the administration that the teacher has not exercised full professional responsibility 

in carrying out the evaluation policies, rules and regulations of the Methuen School System, 

and the administration may only independently act after appropriate consultation with the 

affected teacher. 

 

 

ARTICLE 5 

ASSOCIATION RIGHTS AND PRIVILEGES 

 

A. Whenever any authorized representative of the Association or any authorized or involved 

teacher participates during working hours in negotiations, grievance proceedings, 

conferences or meetings scheduled by the Committee or Administration, they shall suffer no 

loss of pay. 

 

B. The Association and its representatives shall be allowed to use school buildings at reasonable 

hours for meetings, provided that the principal of the building in question shall be contacted 

at least forty-eight hours in advance of the time and place of all such meetings to assure that 

there are no conflicts with other planned activities.  Standard procedures for use of school 

facilities will be followed for all meetings. 

 

C. The Association shall have, in each school building the use of at least one appropriately 

placed bulletin board in each faculty lounge or designated area for the purpose of posting 

official Association notices.  Copies of all materials to be posted on such bulletin boards shall 

be signed by an authorized representative of the Association.  The Association will determine 

that which is appropriate for the bulletin board. 

 

D. The Association shall have the right to use school mail boxes for the purpose of “mailing” 

official Association notices.  Copies of all materials to be “mailed” in the school mail boxes 

shall be signed by an authorized representative of the Association.  The Association will 

determine that which is appropriate for the mailboxes.  

 

E. The Association President shall be release from work responsibilities for the last three (3) 

hours of the work day, with the exception of days on which there are regularly scheduled 

faculty meetings or professional development activities.  The President shall be relieved of 

all non-teaching duties during the term of office.  The Association shall reimburse the 

Methuen Public Schools for the full cost of the substitute. 

 

F. Association Days:  Upon five (5) days prior notice, whenever practicable, the Association 

president and elected Association representatives, whom they designates, may use up to 

fifteen (15) days for attending MTA and/or NEA committees, conventions and conferences, 

in order to represent the Methuen Education Association at such meetings.  No more than 
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two (2) people may participate in any one conference or convention.  Methuen Education 

Association shall reimburse the District for the cost of the substitutes. 

 

G. Association Days:  Upon five (5) days prior notice, teacher delegates to the MTA may request 

a day to attend the Annual Meeting of Delegates.  The Methuen Education Association shall 

reimburse the District for the cost of the substitutes.  No more than one delegate will be 

allowed for each fifty members of the Unit A bargaining unit. 

 

H. The Association will be provided with a copy of minutes of official Committee meetings 

(except minutes of executive session meetings) that are distributed to Committee members 

at official meetings as soon as possible after such meetings.  A copy of the official agenda of 

the meeting, and any attached documents, will be mailed to the Association prior to said 

meeting. 

 

I. At the beginning of each school year, the Association shall be provided with a list of the new 

teachers in the system and a list of the distribution of teachers on the current salary schedule.  

A list of all teachers and their assignments shall be given to the Association at the beginning 

of each school year as soon as it is prepared for publication. 

 

J. An updated seniority list will be provided to the Association President by October 15th of 

each year. 

 

K. The Association will be allotted 1 hour on the convocation day for all staff prior to the start 

of each school year to meet with the bargaining unit members. 

 

 

ARTICLE 6 

TEACHER OBSERVATION AND EVALUATION 

 

A.     1.       All observations of the work performance of a teacher shall be conducted openly and 

with full knowledge of the teacher.  Evaluations will be performed solely by designated 

evaluators making actual observations. 

2. Each teacher will be furnished with a copy of the standard evaluation form upon 

request. 

 

B. The signed Evaluation will then be forwarded to the central office for filing in the teacher's 

personnel folder, with a copy to be retained by the teacher. 

 

C. The teacher has a right at any time to add comments to any written report directly or by 

attaching a separate sheet to the report, with affixed signature and date.  The teacher is 

particularly encouraged to make such comments as soon as possible if he/she is dissatisfied 

with any portion(s) of the report.  If such comments are made subsequent to the filing of any 

such report, a copy of the comments shall be sent to the writer of such report. 

 

D. A teacher may review and make copies of the contents of her/his personnel folder excluding 

confidential recommendations.  A teacher may have a representative of the Association assist 
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her/him during such review, and the administration may designate someone of its choosing 

to be present during such review. 

 

E. The Association shall be represented on any sub-committee established for purposes of 

changing the evaluation instrument. 

 

F. The evaluation instrument is attached hereto as Appendix D.   

 

G. The Teacher Evaluation Handbook shall be evaluated by the ten-member Performance 

Standards Task Force.   

 

ARTICLE 7 

WORK YEAR 

 

A. The work year for bargaining unit members shall consist of no more than 182 days, which shall 

occur between the Tuesday before Labor Day and June 30.  No school day will be scheduled 

the Friday before Labor Day. Of the 182 days, no more than 180 of them shall occur with 

students in attendance. In each given year, the following days will be half days for 

teachers;  day before Thanksgiving, day prior to December break, either the day before 

February or April break, and the last day of the school year.  Dismissal times on these days 

will be as follows: 

 
 

Student Dismissal Teacher Dismissal 

Preschool N/A 12:00 

Lower School 11:45 12:15 

Upper School 11:15 11:45 

High School 10:25 10:55 

 

B. For all people new to the system, orientation days prior to the work year defined above may, 

at the discretion of the Committee or the Superintendent, be required as a condition of 

employment.  New Teacher orientation will take place the week before the opening of school.   

 

C. Any employment beyond the required 182 days, except for B above, shall be compensated 

pro rata at a daily rate of 1/182nd of the employee's annual salary.  This provision does not 

apply to extra-curricular activities, summer school, or summer workshops, for which teachers 

may apply and for which they are compensated according to separate schedules. 

 

D. The Superintendent, and or their designee, will consult with the Association regarding the 

development of the school calendar.  After such consultation, the Superintendent will prepare 

the calendar and will again consult with the Association before final approval.  The calendar 

for the following year will be posted before the end of the teacher year.  The final decision 
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regarding the calendar will be made by the Committee, taking into consideration the 

collaborative recommendation of the Superintendent and the Association. 

 

 

ARTICLE 8 

 TEACHING HOURS AND TEACHING LOAD 

 

A. The School Work Day for Teachers 

1. The regular school workday of each teacher shall not exceed seven (7) consecutive 

hours.  In the event that an extended day program is adopted by the Committee for any 

school, it is understood that while starting and ending time for teachers may vary for 

said school, the regular workday for each teacher shall not exceed seven (7) consecutive 

hours.  Starting and ending times for teachers will be as follows: 

 

High School 7:00 a.m. – 2:00 p.m. 

Upper schools 7:45 a.m. – 2:45 p.m. 

Lower schools 8:15 a.m. – 3:15 p.m. 

Preschool teachers 8:00 a.m. – 3:00 p.m. 

 

Start and end times for students and teachers at each grammar school will be the same 

throughout the district.  Whenever possible, given different school programming and 

staffing, best practices from each building will be used throughout the district to address 

building schedules and opening and dismissal procedures. 

 

2. Said workday, within the above stipulated seven (7) hours, shall include the following: 

 

a. At the grammar schools, the teacher work day will begin no earlier than 30 

minutes prior to the official student day and end no later than 30 minutes after the 

close of the official student day.  In no case will the teacher work day exceed 

seven hours. 

 

b. A daily duty-free lunch period of at least 30 minutes for each teacher. 

 

c. The length of the student day (including lunch time) at the grammar schools shall 

be 6 hours and 15 minutes. 

 

d. The length of the student day (including lunch time) at the high school shall be 6 

hours and 36 minutes. 

 

e.  Student recess for Kindergarten will be a total of 40 minutes (two non-

consecutive 20 minute recess sessions.) 

 

3. Teachers recognize and accept their professional responsibility of providing extra 

help and relationship building to students beyond the regular workday.  High School 

teachers will post their availability before and after school hours weekly so that 
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students can plan accordingly.  Each teacher will post a minimum of 60 minutes per 

week. These minutes may be divided before and after school times. 

 

4. Pre-K staff meetings will be held on the scheduled half days of schools when there are 

no students. Grammar schools will hold four afternoon staff meetings per school year 

that will take place the first Monday of October, January, March, and May. The High 

School will hold eight (8) staff meetings per school year that will take place on the first 

Monday of September, October, November, January, March, April, May and June. 

 

9-12 Department meetings will be held seven (7) times per school year that will take 

place in the following months, September, October, December, January, February, 

March, and May. The calendar for those meetings will be set by August 15 in any given 

year. 

 

All staff meetings and department meetings after the end of the contractual day will be 

no longer than sixty (60) minutes. 

 

No work product will be required to be completed beyond these meeting times. If said 

meetings are cancelled, they will not be rescheduled, rather all materials will be 

provided to bargaining unit members electronically.  

 

5. Each teacher shall attend two evening meetings at her/his school per year, one of which 

shall be for purposes of an open house PK-12. PK-8 teachers shall attend a second evening 

for parent conferences and 9-12 teachers shall attend a second evening for graduation. 

Grades PK-8 open houses will be held the night before the first day students return. The 

other evening will be for either parent conferences or in the case of the fine and performing 

arts teachers, for the art show, concert or drama production. If a member has a conflict on 

any of the above events, the member shall speak to their Supervising Principal at least two 

weeks prior to the event. In the event that a conflict is verified by the Supervising Principal, 

the member and the Supervising Principal may agree on an alternate way to fulfill the 

contractual obligation. If the graduation date is changed which results in a conflict for a 

high school teacher to fulfill their obligation pursuant to this provision, the member will 

notify the Supervising Principal and will be excused from attendance. 

 

6.   Delays and Early dismissals:  In the event that the district determines that school will be 

delayed in the morning or released early in the afternoon due to inclement weather or 

other unforeseen events, the teacher work day will begin no earlier than 30 minutes prior 

to the official student start and no later than the 30 minutes after the official student 

release Administration, not teachers, are responsible for students that arrive before or 

leave after these times. 

 

B. Planning Time 

1. Teachers shall have planning time as follows: 

 

a. Whenever a special subject teacher is teaching a grammar school class, the 

regular teacher may leave the classroom if it is part of the teacher’s planning time. 
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b. Classroom teachers of grades kindergarten through grade 8 will participate in 

common planning during contractual planning time and facilitated by an 

administrator in the amount of 35 minutes twice a month and common planning 

during contractual planning time self-facilitated by the grade-level team in the 

amount of 35 minutes once a month. Common planning will be scheduled for the 

first 35 minutes of the affected periods. ESL, special education, related service 

providers, fine arts, Spanish, and PE/Health and wellness teachers of grades 

kindergarten through grade 8 will participate in common planning/department 

meetings during contractual planning time and facilitated by an administrator in 

the amount of 35 minutes twice a month and common planning/department 

meetings during contractual planning time self-facilitated by the individual or 

team in the amount of 35 minutes once a month. Common planning will be 

scheduled for the first 35 minutes of the affected periods. These meetings replace 

the afternoon department meetings as outlined in the contract. 

  

Each K-8 teacher will be provided at least fifty-five (55) minutes per day of 

planning time. Administrators will make every effort to schedule planning 

periods in consecutive minutes and not be broken up over the day or week. (on 

days unaffected by common planning described above.) 

 

c. Each high  school teacher will be provided a daily planning period no shorter than 

the shortest  core class period.  Administrators will make every effort to schedule 

planning periods in consecutive minutes and not be broken up over the day or 

week. 

 

 d.    Each Preschool teacher will utilize the time after preschool students are dismissed 

    for the day and any other time without students for planning purposes. 

 

e. All teachers' schedules will be arranged as equitably as possible on the basis of 

equality of classroom time.  Exceptions may be made for the purposes of team 

teaching. Any minutes lost to a regularly scheduled planning period due to 

attendance at an IEP meeting shall be provided to the teacher on the next scheduled 

school day. In addition, if more than 50% of the planning period is spent in an IEP 

meeting then the member will be granted an additional full prep period in the next 

scheduled school day.  During student half days, state and national testing days (i.e., 

MCAS, ACCESS, NAEP, AP), and whole-school events or field trips (e.g., pep 

rallies, school fund days and picnics, and full-day field trips), planning periods may 

be altered or shortened in length to accommodate the students’ schedule. 

 

f. No teacher shall be required to attend a meeting during a regularly scheduled 

preparation period. 

 

C. Substitute Teachers 

1. Teachers are not to be used as substitutes for absent teachers except in emergency 

situations, and such assignments shall be made equitably. 
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2. Substitute teachers shall be assigned to cover the absences of teachers of special 

subjects, if possible, whenever substitutes are available.  A special subject teacher is a 

teacher of a special subject which includes art, physical education, music, family and 

consumer sciences, engineering, health and media specialists. 

 

3. Substitution for professional staff A teacher will be paid the contractual hourly rate 

for any class period for which they are asked by a building administrator to substitute 

for another unit A member by covering a class or having additional students added to 

their classroom. For school days with delayed starts or early dismissals that lead to 

abbreviated class periods, teachers who are asked by an administrator to cover or take 

on additional students will be paid a proportion of the hourly rate consistent with the 

length of the period. 

a. This provision does not apply to instances where a service provider's absence 

results in students remaining in their assigned homeroom (K-4) or with a teacher 

on their grade-level team (5-8). Service providers include all special education 

teachers, teachers in the English learner education department, reading specialists, 

occupational therapists, physical therapists, speech language pathologists, school 

counselors and psychologists, and any other educator who provides instruction or 

services to students using a "pull-out" model. Service providers with students who 

are pulled for services daily will provide substitute plans with independent work. 

b. This provision does apply to instances where the absence of a teacher of core 

content in a specialized program (i.e., ELAD, advanced math) results in the 

distribution of students to other teachers. 

c. When a specialist teacher is absent and a building administrator distributes 

students to other specialist teachers, each specialist receiving students will be paid 

for the period. 

 

D. Special Education 

     The Committee agrees that a teacher will not be assigned to an IEP meeting during the 

teacher's duty-free lunch period.  The Committee further agrees that a teacher will not have 

to cover two classes while the teacher of the other class is attending an IEP.  Teachers who 

are assigned to IEPs during their planning time will continue to enjoy their rights under 

Sections B (1) (c) and B (2) or the equivalent thereof within a reasonable period of time. 
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ARTICLE 9 

CLASS SIZE 

 

A. 1. The Superintendent agrees to make every reasonable effort to maintain the ratio of   

students to staff members covered by this Agreement.  The Committee and the Association 

recognize that the pupil/teacher ratio is an essential aspect of quality education in Methuen.  

Therefore, both parties agree that the class sizes set forth below are considered desirable 

standards for the maximum number of pupils per class: 

 

a. Grammar School classes  25 

   (the administrator in determining elementary class size shall consider the  

   number of children with special needs and the nature of such needs.) 

b. High School    25 

c. Every reasonable effort will be made to maintain manageable caseloads for 

related service providers. 

 

2. In addition, every reasonable effort will be made by the Committee to establish and 

maintain a class size approximating twenty-five (25) pupils for secondary and regular 

elementary classes.  Sizes of other classes will be determined consistent with available 

facilities and the nature of the program.  Since individualization is an important goal of 

education, a goal of staffing as suited to the various instructional tasks should be 

sought. 

 

3. The above shall not prohibit flexibility for purposes of team teaching, elective programs 

and/or other programs where other class sizes are more appropriate. 

 

4. The Committee and the Administration agree to give prompt notification to the 

Association and affected teachers regarding impending significant changes that might 

be made in any program, said notification allowing sufficient time to permit 

suggestions from any interested parties. 

 

A. Since the primary goal of counseling is to establish and maintain a good rapport with each 

counselee in order to assist effectively each student with her/his emotional maturation 

levels, the goal of staffing the guidance department with a suitable number of counselors 

should be sought.  Therefore, every reasonable effort will be made by the Committee to 

establish a workable student/counselor ratio for purposes of providing counselors with 

adequate opportunities to implement the guidance services of the Methuen School System. 
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ARTICLE 10 

NON-TEACHING DUTIES 

 

The Committee and the Association acknowledge that a teacher's primary responsibility is to teach 

and that his/her energies should, to the extent possible, be utilized to this end.  Nevertheless, they 

agree as follows: 

 

Members will be assigned to supervisory duties based on non-instructional contractual time. High 

School Teachers will be assigned 90 minutes of duties per week. K-8 Unit A Members except Gr. 

5-8 Specialist Teachers will have no more than 200 minutes per week. It is mutually agreed that 

buildings may have the flexibility to set up a schedule as long as they don't go over the total 

minutes. Grade 5-8 Specialist Teachers will have their fifth instructional block be assigned to 

supervising students along with no more than 30 minutes of additional duties per day. Preschool 

Unit A Members will only have supervisory responsibilities for preschool students. Below are the 

list of agreed upon non-instructional duties. 

 

1. Supervising recess.  

2. Supervising bus loading and/or unloading.   

3. Supervising parent pick up and drop off.  

4. Supervising students in the lunch room. 

5. Supervising hallways and bathrooms.  

6. Supervising homeroom at the grammar schools.  

 

 

ARTICLE 11 

COMPENSATION 

 

The Committee and the Association agree to the following procedures regarding initial 

compensation, advancement on the salary schedule (See Appendix A), and payroll procedures: 

 

A. Initial placement on the salary schedule will be made by the Superintendent.  In making the 

decision, the Superintendent shall consider the following: 

1. Educational preparation as evidenced by appropriate documentation of degrees and 

courses from accredited institutions of higher learning. 

 

2. Previous teaching experience, especially for all appropriate and comparable teaching 

experience in fully accredited educational institutions, including appropriate Fulbright 

teaching experience. 

 

3. Time spent on a Fulbright scholarship. 

 

4. Any other experience appropriate to the particular position for which the person is 

hired, such as Action Corps, National Teacher Training Corps, or relevant military 

service. 
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B. Vertical movement on the salary schedule shall be granted by the Superintendent on the first 

day of the work year, provided the employee was employed as a teacher for at least ninety-

two (92) consecutive days in the previous school year. 

 

C. Horizontal movement on the salary schedule shall occur when a teacher accrues the required 

number of pre-approved graduate credits or in-service credits in support of responsible 

budgeting by the school district, teachers must submit an electronic form by December 15th 

indicating they anticipate accruing sufficient credits to make a horizontal move by the 

following September.  Teachers are responsible for submitting transcripts or comparable 

evidence substantiating the credits needed for horizontal movement to the Office of the 

Assistant Superintendent, , by August  1st for salary adjustment effective September 1st, 

Only courses completed as part of a Master’s program will be counted toward movement to 

Bachelor’s +15. 

 

1. Course approval for horizontal movement shall be determined by the Assistant 

Superintendent according to the following guidelines: 

 

Upon acceptance into a Master’s program, teachers will provide the Office of the Assistant 

Superintendent with a copy of their acceptance letter. 

 

 b.  Whether part of a degree program or not, teachers must secure prior approval from the 

Assistant Superintendent for all courses to be used toward a horizontal move Teachers shall 

complete an electronic request form for each course, which should be submitted in sufficient 

time to enable the Assistant Superintendent to render his decision prior to the start date of 

the  course. 

 

c. Except for in-service programs accepted for salary schedule credit, all courses and/or 

programs must be taken at accredited colleges and/or universities. 

 

d. Teachers who in the judgment of the Superintendent have a major article, book, thesis, 

musical composition, or other creative work published in a nationally recognized 

communication media will receive 3 in-service credits in the year of publication. 

 

 

E. All teachers with non-professional status as of July 1, 2009, will be paid in 26 bi-weekly 

installments.  Twenty-one of which will begin on the second Thursday of the work year.  The 

final five installments will be paid no later than the last Thursday in June.  All professional 

status teachers shall be paid in twenty-one (21) bi-weekly payments beginning on the second 

Thursday of the work year.  Professional status teachers may opt for the twenty-six (26) bi-

weekly installments.  If a professional status teacher elects the twenty-six (26) paycheck 

schedule, he/she must do so in writing to the Human Resources Department no later than 

August 1.  Once a professional status teacher elects the twenty-six (26) paycheck schedule, 

it will continue for subsequent years unless the Human Resources Department is notified in 

writing to revert the employee’s paycheck schedule back to 21.  If a holiday occurs on 

Thursday, teachers shall be paid on the last workday before such holiday when possible.  The 

last payment of the work year (21st check) shall be no later than the last workday of the work 
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year except for those employees with specific year-end adjustments such as those due to 

excess use of sick leave or other necessary computational adjustments. Effective for the 

2022-2023 school year, all bargaining unit members will be paid in twenty-six (26) bi-weekly 

installments. 

 

F. The salary of a regular teacher who leaves the service of the Methuen Public Schools before 

the termination of the school year, or who begins his instructional service in the Methuen 

Public Schools after the regular school year has begun, will be paid on the basis of 1/182nd of 

the teacher's scheduled annual salary multiplied by the number of days already worked or 

scheduled to be worked, as the case may be.  In the event of termination of service for any 

cause at the end of or at any time during the school year, amounts of salary earned but withheld 

to date of termination shall be payable to the teacher, or in the event of her/his death, to her/his 

estate. 

 

ARTICLE 12   

SUMMER, OTHER OPTIONAL, AND EXTRACURRICULAR EMPLOYMENT 

 

A. Summer and Other Optional Employment: 

1. Full time teachers may apply to be employed for additional working days during the 

summer months.  Under special circumstances, the optional employment may be 

arranged for some other time with the agreement of the teacher and the Superintendent. 

 

2. Payment for this service will be at the rate of: 

For the 2021-2022 School Year  

a. $30.00 per hour for programs 

b. $35.00 per hour for Program Coordinators 

For the 2022-2023 School Year 

a. $35.00 per hour for programs 

b. $40.00 per hour for Program Coordinators 

For the 2023-2024 School Year 

a. $40.00 per hour for programs 

b. $45.00 per hour for Program Coordinators 

For the 2025-2026 School Year 

a.  $45 per hour for programs 

b.  $50 per hour for Program Coordinators 

NOTE:   The parties agree that the minimum rates for grant programs be as set forth 

above.  In the event that the parties agree to any higher rate(s) for a grant program, it is 

understood that such higher rate(s) will be set forth in writing and will be subject to 

ratification by the Committee and the Association. 
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B. Extracurricular Employment: 

Extracurricular activities, when authorized and sponsored by the Committee, are important 

parts of the educational program of the school system.  However, the first responsibility of 

those directing and supervising such paid extracurricular activities is toward their basic 

teaching assignment and work related thereto.  To the extent possible and reasonable, such 

paid extracurricular positions shall be filled equitably from applications received.  When any 

such position becomes vacant, it shall be posted, including the stipend as established by the 

Committee. 

 

C. For all other work outside of the regular work year and/or workday as directed by 

Administration, a teacher will be paid at the hourly rate prescribed in Section A2 of this 

Article. 

 

 

ARTICLE 13 

PAYROLL DEDUCTIONS 

 

A. The Committee shall provide that, whenever duly authorized by any teacher on a form or 

forms approved by the Committee or Superintendent, payroll deductions on behalf of such 

teacher shall be made and paid over in accordance with such form or forms for any or all of 

the following purposes: 

 

Credit Union (Methuen and/or MTA) 

Blue Cross/Blue Shield 

Insurance available through school system and/or town 

Retirement 

Tax Sheltered Annuities 

MEA/MTA/NEA dues 

Health and Dental Insurance 

Flexible Spending Accounts 

Disability Insurance 

403b Accounts 

 

B. The Committee and the Association agree that the Town's health insurance premium 

contribution shall be the same provided for other town employee groups.  Effective January 

1, 1995, sixty-two percent (62%) of the total health insurance premiums for all health 

insurance plans offered by the Town shall be paid by the Town.  While agreeing to maintain 

this level of benefits, it is understood that the Town reserves the right to obtain health 

insurance coverage with other than the present carrier. 
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ARTICLE 14 

PROTECTION OF TEACHERS, STUDENTS AND PROPERTY 

 

Teachers shall notify the administration promptly of all hazardous conditions within their areas of 

responsibility and shall not be responsible for such hazards after due notice has been given.  If any 

such hazardous condition is not adequately corrected within a reasonable time, representatives of 

the Association may meet with appropriate members of the administration for purposes of 

presenting and discussing proposal(s) to remedy the situation.  The Committee shall indemnify 

teachers against whom any action is taken as a result of her/his employment in the Methuen Public 

Schools, to the extent of present insurance policy. 

 

Teacher Safety: 

1. Teachers are not required or expected to physically intervene in a student altercation.  

The building police officer will be called upon to intervene and follow up with 

discipline. 

 

2. Teachers will call the office for emergency situations.  Phone will always be answered 

in the main office of each building. 

 

3. Teachers will report immediately to the Principal in writing, (with copies of the report 

also given to the Superintendent) all cases of actual or suspected assault and/or battery 

suffered by the teacher in the course of their employment in the school.  The 

Superintendent will comply with any reasonable request from the teacher or the 

Association for information in its possession relevant to the incident, persons directly 

involved, and will otherwise reasonably act and cooperate with the teacher to 

appropriately discipline the student. 

 

4. A crisis response team (CRT) will be formed to intervene in altercations among 

students, weapon issues in the building, drug issues in the building and any other 

situation in which teachers and students may be vulnerable to physical and emotional 

harm.  The CRT will consist of an administrator, police officer, psychologist, teachers 

and school nurse.” 

 

 

ARTICLE 15 

POSITIONS IN SUMMER SCHOOL, EVENING SCHOOL  

AND UNDER FEDERAL PROGRAMS 

 

A. All openings for such positions will be publicized adequately by the Superintendent in each 

school as early as possible, and notice of appointments to said positions shall be posted in 

each school as appointments are made.  Under normal circumstances, summer school 

openings will be publicized no later than the preceding May 1. 

 

B. In filling such positions, first consideration will be given to the Methuen professional staff 

with reference to the teacher's competence for the particular position; major, or minor, 
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field(s) of study;  quality of teaching performance and previous service in the Methuen 

Summer School or Evening School teaching experience. 

 

ARTICLE 16 

SICK LEAVE 

 

A. Both parties to this agreement believe that paid sick time is an important benefit for 

employees and that any misuse of this sick time is detrimental to both students of Methuen 

and the Association.  Good teacher attendance is paramount to student success. Sick leave 

may be used for either personal medical circumstances, or to care for a family member as 

defined by the Family Medical Leave Act. 

 

B. Each bargaining unit member employed prior to June 30, 2021, will be credited with fifteen 

(15) sick leave days at the beginning of the school year. 

  

 Bargaining unit members employed after July 1, 2021, shall accrue six (6) sick leave days in 

the month of September , and one (1) day a month for the remainder of the school year 

beginning in October, until they have achieved PTS. If a teacher is hired after September 1st 

the teacher the amount of sick leave days provided will be prorated. Once employees have 

achieved PTS, employees will be credited with fifteen (15) sick leave days as the beginning 

of the school year. 

 

 (Employees hired prior to July 1, 2021, but have not achieved PTS will still be credited with 

15 sick leave days at the beginning of the school year.) 

1. Sick days may be taken in quarter (1.75 hours), half (3.5 hours) and full day (7 hours) 

increments.  A half day is defined as either the first 3 ½ hours of the workday or the 

last 3 ½ hours of the workday. A quarter day is defined as either the first 1.75 hours of 

the workday or the last 1.75 hours of the workday. 

 

C. Accumulation of sick leave:  Sick leave days shall be accumulated to maximum of two 

hundred twenty (220) sick leave .  Teachers who have reached the maximum accumulated 

sick leave days shall be entitled to retain such greater accumulation until the end of the school 

year.   

 

D. Unused sick leave credited to a teacher's account on the date of last separation may be re-

credited to his account upon re-employment provided re-employment occurs within three 

years from the date of last separation. 

 

E. No teacher will suffer any loss of school-related financial compensation or sick leave 

accumulation during any period of absence from work due to any injury suffered while in 

the performance of Methuen school-related duties for a period of one calendar year from the 

date of said injury.  Additional time may be granted at the discretion of the Committee.  It is 

understood that, while there shall be no loss of sick leave accumulation during said period, 

there shall be no additional accumulation of said leave during said period. 
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F. The Superintendent may, at their discretion, require medical documentation or an 

examination by a medical provider elected by the Superintendent at the Committee’s expense 

for each absence in excess of five (5) consecutive days or ten (10) cumulative days in a work 

year. 

1. When the Superintendent or Principal believes there is a pattern of repeated absences 

by a teacher that is questionable, the Principal shall notify the Superintendent and meet 

with the teacher to discuss the absences.  The teacher shall be informed that they may 

have a union representative present at this meeting. 

 

G. After applying the fifteen (15) sick leave days of annual accrual to each teacher’s individual 

account at the at the beginning of the school year, days left over beyond the maximum 

accumulation (Section C) allowed at the end of the school year shall be added to the sick 

leave days in the Sick Leave Pool.   

 

H. Sick Leave Pool.  The Committee and the Association agree to a Unit A Sick Leave Pool 

under the following guidelines: 

 

1. Each member of the bargaining unit shall be a member of the Sick Leave Pool.  First 

year teachers who have utilized more than five of their accrued sick leave days will not 

be eligible to receive days from the Sick Leave Pool during their first year of 

employment. 

 

2. The Sick Leave Pool shall be funded as follows: 

a. Unused days in the Sick Leave Pool at the end of one school year shall be carried 

forward to the Sick Leave Pool at the beginning of the next school year, including 

those unused days in the Sick Leave Pool on June 30, 1988. 

 

b. After applying the fifteen (15) sick leave days of annual accrual to each teacher's 

individual account at the beginning of school in September, days left over at the 

end of the year beyond the maximum accumulation allowed, under Section C 

above, shall be added to the sick leave days in the Sick Leave Pool.   

 

c. At the end of each school year, unused sick leave days of teachers who retire 

and/or resign, up to a maximum number of days equal to the number of members 

in the bargaining unit, shall be added to the days in the Sick Leave Pool. 

 

d. If the number of days in the Sick Leave Pool is depleted below 30% of the number 

of members in the bargaining unit, the Sick Leave Pool Committee (Section 3a 

below) may assess each teacher one (1) day from their personal accumulation and 

the Sick Leave Pool Committee shall so notify the Superintendent promptly in 

writing. 

 

3. The Sick Leave Pool shall be administered as follows: 

a. A teacher whose sick leave accumulation has been exhausted may apply to the 

Sick Leave Pool Committee, such Committee consisting of five (5) members of 

the Association appointed by its President.   The SLP chair and committee will 
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review documentation to ensure the SLP application is filled out correctly and 

completely, and to ensure the medical documentation denotes a return-to-work 

date. The documentation will then be passed on to the superintendent or the 

superintendent's designee for final approval. If the superintendent denies the 

member's request for time from the SLP, the executive board will be notified and 

must call a meeting within 2 working days to review the documentation and enter 

into a vote to sustain or overrule the superintendent's decision. In the event the 

executive board votes to overrule the superintendent's decision, the union 

president or union president's designee will set up a meeting with the 

superintendent within 3 working days to discuss the rationale behind the board's 

vote to overrule her/his decision. The superintendent shall take this rationale into 

consideration before making a final decision, and she/he will notify the union 

president or union president's designee within 3 working days from the meeting 

as to her/his final action. 

b. The Superintendent shall act reasonably and promptly on the matter.  The 

Superintendent shall consider the following criteria when evaluating whether to 

grant a request: 

 

(a) Adequate medical evidence of extended illness/accident 

(b) Prior utilization of all earned sick leave 

(c) The final decision of the Superintendent as identified in Section a. 

shall not be subject to the grievance and arbitration procedure. 

 

 

I. The Committee will make a reasonable accommodation to a pregnant teacher who is advised 

by her physician to avoid exposure to "Fifth Disease" or other communicable disease deemed 

hazardous to pregnancy.  Any request for such reasonable accommodation needs to be 

supported with documentation from the member’s medical provider.  A pregnant teacher has 

the option of using her own personal sick leave. 

 

 

ARTICLE 17 

TEMPORARY LEAVES OF ABSENCE WITH PAY 

 

Teachers are entitled to the following temporary non-accumulative leaves of absence with full pay 

each school year: 

A. Professional Leave.  One day for the purpose of visiting other schools or attending meetings 

or conferences of an educational nature will be allowed upon recommendation of the 

teacher's principal and approval by the Superintendent.  Requests for this provision will not 

be denied so long as said conferences are aligned with the District’s goals and/or the 

member’s current job assignment.  The District shall provide a response to approval requests 

within one week of receipt.  Teachers are responsible for obtaining prior approval before 

incurring travel and registration costs.  In addition, the Superintendent and/or his/her 

designee may consider among other things the effect of a group of teachers’ absence from 

the workforce when reviewing any request under this provision.  Said decision will not be 

subject to the arbitration procedure. 
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B. Legal Proceedings.  Time necessary for appearances in any legal proceedings connected with 

the teacher's employment or with the school system will be allowed if the teacher is required 

by law to attend. 

C. Funeral Leave.  Employees covered by this agreement will be allowed time off without loss 

of pay for up to five (5) working days following a death in the immediate family.  The 

immediate family for this article shall be defined as husband, wife, domestic partner, son, 

daughter, mother, father, brother, sister, father-in-law, mother-in-law, daughter-in-law, son-

in-law, brother-in-law, sister-in-law, grandchildren and grandparents, or any other household 

member. 

Bereavement Leave for two (2) days may be taken for the death of a relative of an employee 

who is the employee’s aunt, uncle, great- grand parent, niece or nephew.  Said bereavement 

days shall be the day of the funeral and the time so granted for the purpose of attending the 

said funeral. 

At the discretion of the Superintendent of Schools, this leave may be extended. 

D. Other Leaves Under This Article.  Temporary leaves of absence with pay for reasons other 

than those listed above may be granted for good reason by the Superintendent. 

 

E. Personal Leave.  Bargaining unit members will be granted up to three paid days off as 

personal leave days.  Personal leave days may be taken in half and full day increments.  A 

half day is defined as either the first 3 ½ hours of the workday or the last 3 ½ hours of the 

workday.  Personal days may also be used in 1.75 hour increments, if either at the 

beginning or the end of the contract day.  The reasons for personal days are personal and 

confidential.  However, a reason must be presented and approved by the Superintendent for 

the following reasons: first and last day of the school year or the day preceding or 

following a holiday or vacation.  Requests will not be unreasonably denied by the 

Superintendent.  If the request is denied and the unit member still takes the days, 

progressive discipline action will be taken.  Request for personal leave days will be made 

72 or more hours in advance whenever possible.  Unused personal days at the end of the 

year will be converted to sick days. 

 

 

ARTICLE 18 

EXTENDED LEAVES OF ABSENCE WITHOUT PAY 

 

A. A leave of absence without pay of up to two years may be granted to any teacher with 

professional teacher status who joins the Action Corps, National Teacher Corps, or serves as 

an exchange teacher or overseas teacher, as a full-time participant in any such program, or 

accepts a Fulbright Scholarship. 

 

B. Military leave without pay shall be consistent with applicable state and federal statutes. 

 

C. The Committee agrees that a teacher with professional teacher status and designated by the 

Association may be granted, upon request by May 1 of the prior school year, a leave of 

absence for one full year without pay, such leave to be granted for the purpose of engaging 
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in State and/or National Association activities.  Upon return from such a leave, a teacher will 

be reinstated to their former position. 

 

D. A leave of absence without pay of up to one year shall be granted to a teacher with 

professional teacher status for the purpose of caring for a sick member of the teacher's 

immediate family.  (As defined in Article 17, Sect. C) 

 

E. Other leaves of absence without pay may be granted by the Superintendent for good reason 

on an equitable basis. 

 

F. All benefits to which a teacher was entitled at the time their leave of absence commenced, 

including accumulated sick leave and credits toward sabbatical eligibility shall be restored 

to them upon their return, and they shall be assigned to the same position which they held at 

the time said leave commenced, if available, or, if not, to a substantially equivalent position. 

 

G. A teacher on any such extended leave of absence without pay may be advanced on the salary 

schedule by the Superintendent as though they were actively employed by the Methuen 

School System while on such leave if the experience gained while on leave is of value to the 

Methuen School System. 

 

H. Requests for leave and extensions for renewals of leaves shall be applied for and granted in 

writing. 

 

ARTICLE 19 

PARENTAL LEAVE 

 

A. Parental Leave  

 

1 All full-time members who have completed three (3) months of service in the Methuen 

Public Schools may be eligible for up to twelve (12) weeks of parental leave per child, for: 

a. The purpose of preparing to give birth, giving birth and/or bonding with a newborn child; 

or 

b. The placement of a child under the age of 18, or under the age of 23 if the child is 

mentally or physically disabled, for adoption with the member who is adopting or intending 

to adopt the child and or/fostering. 

c. Any two (2) members of the District shall each be entitled to the parental leave provided 

for in this Article for the birth or adoption of the same child. 

 

2 Parameters on Parental Leave 

a. Such leave from work must be consecutive work days and must start within nine months 

of the date of birth/adoption of the child. 

b. The member's parental leave of absence shall be completed within one year of either the 

birth or placement of a child. The time frame for multiple pregnancies or adoptions may 

exceed one year based upon the circumstances. 

c. Parental leave taken pursuant to this Article shall run concurrently with leave taken 

pursuant to the Massachusetts Parental Leave Act and Family Medical Leave Act, or any 
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other applicable state or federal law, and will be deducted from the employee's statutory 

leave entitlement. 

 

3 Parental Leave Compensation: 

The Employer shall pay one hundred percent (100%) of base wages and contractually 

agreed member benefits during the first four (4) weeks of the parental leave of absence. 

Thereafter, a member shall be eligible to utilize up to four (4) weeks of accrued paid sick 

leave without a doctor's note to the extent available pursuant to Article 11. A member 

utilizing their FMLA entitlement may extend their parental leave for an additional four (4) 

weeks (twelve total weeks) and utilize their own accrued sick time consistent with District 

policy. 

 

4 Notice to District 

a. A member intending to take a parenting leave of absence shall notify the 

Superintendent in writing of their anticipated date of departure and intention to 

return preferably three (3) months prior to, but in no event less than two (2) weeks 

prior to, their anticipated date of departure. Members are urged to give earlier 

notification thus providing the Administration with additional time to secure a 

replacement and ensure continuity of instruction. In the event of an unanticipated 

date of departure due to circumstances outside the member's control, the member 

shall notify the Superintendent in writing as soon as reasonably possible of their 

new departure date. 

b. The pregnant member may continue in their assigned position as long as their 

physical condition and ability to perform their assigned duties allow. 

 

5 Return from Leave 

a. .Upon completion of parental leave, the member shall be restored to the position 

the employee held when the parental leave commenced or a substantially equivalent 

position. 

b. .A member shall be placed on the next step of the salary schedule on the year of 

their return if they completed at least ninety-two days of service during the 

academic year of their leave. 

 

B. Extended Leave – In the event a unit member with professional teacher status desires a leave 

beyond the eight (8) weeks provided by M.G.L. c. 149, §105D or the potential twelve (12) 

weeks provided above, the unit member will follow the procedure set forth below. 

 

1. The Superintendent shall be notified in writing at least thirty (30) days, when practical, prior 

to the expected date of the beginning of extended parental leave, said leave to be without pay. 

 

2. Said extended leave may be for up to one (1) year at the discretion of the Superintendent, with 

the resumption of employment ordinarily occurring at the beginning of school in September 

or, upon consultation with the Superintendent, at the beginning of the second semester or 

marking period.  Said leave, upon written request, may be extended by the Superintendent. 
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3. A unit member, who is granted extended leave without pay beyond any other leave provided 

by law, shall be responsible for both the monthly employee and employer health insurance 

contribution.   

 

4. A member returning from extended leave will be assigned their previous position whenever 

possible or to a comparable position as is then available. 

 

C. Miscellaneous Provisions 

1. All benefits to which a unit member was entitled at the time of leave taken under this Article, 

excepting any sick leave used during said leave pursuant to Section A above, will be restored 

upon the unit member’s return. 

 

2. In the event that a child dies during childbirth or during the period of leave, a unit member 

may make written application, accompanied by his/her physician’s statement of good health, 

for immediate or early resumption of employment to former position.   

 

 

 

ARTICLE 20 

 SABBATICAL LEAVE AND EXCHANGE PROGRAM 

 

A. Sabbatical Leave 

1. The Committee and the Association support the concept of Sabbatical Leaves, but they 

agree that the Superintendent's ability to grant Sabbatical Leaves(s) is subject to the 

availability of funds. 

 

2. Sabbatical leave may be granted by the Superintendent to personnel who have 

completed seven years of service in the Methuen Public Schools.  The number of leaves 

to be granted shall be determined each year by the Superintendent. 

 

3. Applications for eligible personnel must be submitted prior to February 15 for leave 

beginning the following September.  Action must be taken on all such requests, and the 

applicants informed no later than the following March 15.  For leave beginning about 

February 1, application must be submitted prior to October 1, with notification by 

December 1. 

 

4. Each application must include a proposed plan of study, travel or research; a statement 

of the applicant's professional purpose; and the expected value to the Methuen Public 

Schools. 

 

5. In granting leaves of absence, the Superintendent will take into consideration the 

educational value of the proposed project to the Methuen Public Schools. 

 

6. An applicant granted a full-year sabbatical leave shall be paid two-thirds of the salary 

rate which he/she would have received if he/she had remained in active full-time 



 

27 

docs\METH01\00172\1419896.v1-11/7/25 

employment.  The Superintendent may provide up to 100% of said salary rate based 

upon an applicant's need. 

 

7. An applicant granted a half-year sabbatical leave (for either semester of the academic 

year), shall be paid 100% of the salary rate which he/she would have received if he/she 

had remained in active full-time employment for the approved period of the sabbatical 

leave. 

 

8. Upon return from sabbatical leave, the teacher will provide the Methuen School 

Department a minimum of service equal to twice the period of time of the sabbatical 

leave.  In default of such service, the teacher will refund to town of Methuen an amount 

equal to such proportion of salary received by the teacher while on leave as the amount 

of service not actually rendered as agreed bears to the whole amount of service agreed 

to be rendered. 

 

9. Upon return from sabbatical leave, a teacher shall be placed on the salary schedule at 

the level which he/she would have achieved had said teacher remained actively 

employed in the system during the period of her/his absence if the experience gained 

while on leave is of value to the Methuen School System. 

 

10. After completing a sabbatical leave, a teacher will be eligible for another sabbatical 

leave when he/she has completed an additional 7 years in the Methuen School System. 

 

B. Exchange Teachers 

1. The Committee encourages proposals indicating possible educational benefit to 

Methuen students by means of a Teacher Exchange program including a teacher with 

professional teacher status in Methuen and a teacher from outside the district and even 

from outside the United States. 

 

2. The visiting teacher shall be paid in accordance with the Methuen salary schedule and 

shall be subject to all laws which may apply, as well as all policies, rules, and 

regulations of the Committee, including this Agreement. 

 

3. All exchange arrangements are subject to the approval of the Superintendent. 
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ARTICLE 21 

TEACHER ASSIGNMENT 

 

A. Each teacher shall be given written notice of her/his school, class, grade, and/or subject 

assignments as early as possible in June but no later than the last day of school in June.  If 

after this date, there are any necessary changes in said assignments; teachers will be notified 

in writing as soon as possible. 

 

B. The Superintendent shall assign all newly-appointed personnel to their specific positions 

within that subject area and/or grade level for which they have been appointed.  The 

Superintendent shall give notice of assignments to new teachers as soon as practicable. 

 

C. In order to assure that pupils are taught by teachers working within their areas of competence, 

each teacher shall be assigned within the scope of her/his teaching license and/or their major 

or minor fields of study. 

 

D. Teachers who are required to travel school-to-school and out-of-town in the performance of 

their duties shall be reimbursed for all such travel at the local/IRS rate. 

 

E. Building administrators will make the best effort to assign classroom teachers in grade 5-12 

not more three (3) different courses preparations.  Additionally, it is the goal of the 

Administration and the Association to distribute the number of course preparations equally 

among teachers. 

 

 

ARTICLE 22 

VACANCIES 

 

A. When a vacancy exists, the Superintendent or designee shall send notice of such vacancy to 

all staff via email.   

1. A vacancy exists: 

 

a. when there is an opening in any promotional position (one that has a title other than teacher 

and/or pays additional wages); 

 

b. when a new position is created by the Committee to expand the services in the Methuen 

School System; 

 

c. when a resignation is effective at the end of the school year. 

 

2.  

 

a.  Internal Transfer Policy: Members who would like to be considered for an internal 

transfer shall submit a letter of intent that would serve as an application for any open 

permanent position for which they are qualified. Candidates will be granted an informal 

interview with the building principal, or designee. If an internal candidate is not selected 
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through the informal process by the building principal, said decision shall not be subject 

to the grievance process. 

 

b. If the internal candidate is not selected through the informal process, they would 

move on to the formal interview process. The member may withdraw their 

application at their discretion. 

 

3. A vacancy does not exist when a teacher is on any leave of absence allowed under this 

Agreement. 

 

B. During the school year: 

1. Copies of any vacancy notice shall be posted by the Administration on the teacher's 

bulletin board in each building and sent to the President of the Association. 

 

2. No vacancy will be filled until notice of such vacancy shall have been posted for at 

least five (5) school days. 

 

C. From the end of one school year to the beginning of the next school year: 

1. Notification of any vacancy will be sent to the President of the Association or her/his 

designee, and notice of said vacancy will be published via the “public folder” on the 

electronic mail system within twenty-four (24) hours of the actual posting. 

 

2. No vacancy will be filled during this period until notice of such vacancy shall have 

been posted for at least fourteen (14) calendar days; unless the vacancy occurs within 

five (5) or fewer business days prior to the opening of the teachers’ school year, in 

which case the posting requirement will be waived and the position can be filled 

without posting.  The Administration agrees to notify the Association of the necessity 

of the waiver. 

 

D. Qualifications, requirements, duties, stipend and other pertinent information shall be stated 

briefly in the vacancy notice. 

 

E. Staff members wishing to be considered for any vacancy shall apply in writing to the 

Superintendent within the time specified on the vacancy notice. 

 

F. Any teacher who meets posted qualifications for a promotional position and applies for same 

shall be granted an initial interview upon request. 

 

G. The Association and the Administration may mutually agree to waive or amend any posting 

requirement for good cause. 
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ARTICLE 23 

TRANSFERS 

 

A. In the event any involuntary transfer (except as provided in B below) is necessary for the 

effective running of the school system, the affected teacher(s)’ qualifications, area(s) of 

licensure, and length of service in the Methuen Public Schools will be considered by the 

Superintendent before making any such transfer.  In addition, the affected teacher(s) will 

have an opportunity for a meeting with the Superintendent (or their designee) to discuss the 

reasons for the transfer before the transfer becomes effective; an Association representative 

of the teacher’s own choosing may be present at such meeting. 

 

B. If it is necessary to reduce the number of teachers in a lower school (PK through 4), upper 

school (5-8) or a high school department, the Superintendent shall seek volunteer(s) first.  If 

after seeking volunteer(s) a need for involuntary transfer still exists, the least senior teacher 

by certification in that school (or department) will be transferred, “least senior” to be 

determined on the basis of length of continuous teaching service in the Methuen School 

System. 

 

C. A teacher wishing to be transferred to a different teaching assignment in the Methuen School 

Department for the following school year shall notify the central administration by May 1 of 

the preceding school year by completing an appropriate form provided by the 

Administration. 

 

D. Teachers may apply for a transfer at any time during the school year and shall be considered 

for the same whenever a vacancy shall exist. 

 

E. Any teacher who meets posted qualifications for an available position and applies for same 

shall be granted an initial interview upon request. 

 

ARTICLE 24 

AGENTS’ FEE 

 

A stipend in the amount of 5% or $500 (or whichever is smaller) will be given to the writer(s) of 

a project funded by the federal, state or private funds, excluding those normally received by the 

committee, from such sources, provided that: 

1. The project has been approved by the Superintendent.  

2. The project is pursued and written outside of the school hours/day. 

3. Such administrative fee is not prohibited by the funding agency. 

 

 

ARTICLE 25 

JOB PROTECTION 

 

A. No teacher shall be disciplined, terminated or otherwise reduced in compensation without 

just cause.  It is specifically agreed that this article shall not be applicable to the non-renewal 

of teachers who have not achieved professional teacher status. 
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B. Subject to the provisions of this Agreement only, the Committee retains the right to 

determine the number of teaching positions and other professional positions which are 

needed in the school system and also retains the right to determine the employees to be laid 

off and recalled. 

1. A teacher with professional teacher status shall not be subject to a reduction in force 

if there is a teacher who has not achieved professional teacher status whose position 

the teacher with professional teacher status is qualified to fill. 

2. The Superintendent also agrees to make reasonable efforts to accomplish reductions 

in force to the extent feasible by natural attrition. 

3. In the event that the Committee in its sole discretion determines that for reasons of 

financial limitations, reasons of economy, decrease in pupil enrollment or other 

reason it is necessary to lay off teachers with professional teacher status, the 

procedures set forth in this Article shall prevail. 

4. Seniority for the purpose of this article shall be defined as length of continuous full-

time service as a “teacher” as defined in Article 1 of this Agreement or as an 

administrator as defined in Article 1.1 of the Methuen Administrators Association 

Agreement or any continuous combination of such service.  In the event that the 

Superintendent lays off a member of the Methuen Administrators Association from 

his or her position in that bargaining unit, that individual will have rights to a Unit A 

position.  In determining what position a Methuen Administrators Association 

member may have rights to, the Superintendent will review that individuals last two 

evaluations as a Unit A Member, and the best interest of the students as defined in 

Paragraph 5 below.  

5. In determining the order in which professional status teachers or school nurses shall be 

laid off, the Committee shall consider only the following factors in laying off teachers 

within a discipline:  the teachers’ job performance as evidenced by the member’s past 

two (2) summative overall evaluation ratings as compared to other teachers’ past two 

(2) summative overall evaluation ratings in the discipline targeted to be reduced with 

evaluations with ratings of Proficient and Exemplary being considered equal and the 

best interests of the students as evidenced by the recommendation of the 

Superintendent, professional training, and experience within a discipline during the 

continuous years of service in the Methuen Public Schools.   In the event that two or 

more teachers are, in the judgment of the Committee, deemed to be substantially equal 

on the basis of evaluation, the recommendation of the Superintendent, professional 

training, and experience within a discipline during the continuous years of service in 

the Methuen Public Schools, the least senior of such teachers shall be laid off first. 

6. In the event of any changes in M.G.L. c. 71 section 42 with respect to reduction in 

force that results in the return of the use of seniority with respect to reduction in force, 

the provisions of Article XXV, Section B of the 2013 – 2016 Agreement then shall be 

in force and effect.    

7. It is understood that a teacher who is laid off shall not “bump” into another subject 

area unless the teacher is certified in that subject area and has met one or more of the 

following: 

a.      Was initially hired for that subject area; 
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b. Has taught either two (2) or more years in the subject area during their teaching 

career or has taught at least one (1) year in the last five (5) years in the subject 

area; 

c. Has either a major in the subject area for their undergraduate degree and/or a 

graduate degree in the subject area; 

d. Has received certification in the subject area within the last three (3) years or has 

taken at least three (3) approved courses in the subject area (for at least nine (9) 

semester hours) during the last three (3) years for an older certification in the 

subject area; or 

e.    Is otherwise qualified for the position as determined by the Superintendent or 

her/his designee. 

8. Authorized paid leaves of absence (military leaves, maternity leaves, educational 

leaves, etc.) or unpaid which are granted by the Superintendent shall not interrupt 

continuous service for the purpose of defining seniority. 

9. Teachers with professional teacher status who are on layoff shall for twenty-one (21) 

months after the effective date of layoff be placed on a recall list.  Teachers will be 

recalled in inverse order of their layoff as positions for which they are qualified 

become open provided they have left their home address with the Superintendent’s 

Office.  No teacher will be considered qualified for purposes of recall unless (1) the 

required certification is obtained and demonstrated to the Superintendent’s satisfaction 

prior to April 15 of the school year in which they are notified of the Superintendent’s 

intent to lay them off and (2) the teacher satisfies one or more of the criteria for 

“bumping” stated in paragraph 5 above.  Any such teacher to be recalled will be 

notified of such recall by certified mail with a copy to the President of the Association.  

Failure to accept an offer of employment by certified mail to the Superintendent within 

ten (10) calendar days from the date of the letter of recall will be considered a rejection 

of the offer and shall terminate the teacher’s recall rights, in which event the next 

senior qualified teacher will be notified and required to respond in like manner. 

10. Teachers recalled after layoff under this Article shall be placed on that step of the 

salary schedule on which they were at the time of their last day of teaching prior to 

being laid off.  Also, such teachers shall carry over only that sick leave and seniority 

which was credited to them at the time of their last day of teaching prior to being laid 

off. 

11. To the extent permitted by law and the carrier, teachers on the recall list shall be 

entitled to membership in any group health or life insurance coverage in existence at 

the time of the effective date of the layoff, provided, however, that the teacher pays 

the entire cost of such insurance pursuant to the requirements of the insurance carrier, 

and there shall be no contribution by the Committee or the city for such teacher’s 

insurance. 

12. Teachers on the recall list shall be given priority in filling substitute teacher positions 

which they are qualified to fill provided that alleged violations of this paragraph shall 

not be grievable or arbitrable. 

 

C. When a principal or the Superintendent determines that a bargaining unit member’s actions 

are unacceptable and that employee discipline is necessary, progressive discipline will be 

followed (i.e. oral reprimand, written reprimand, suspension without pay, dismissal).  
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Exceptions to progressive discipline may be made when the Superintendent determines that 

the seriousness of the unit member’s actions warrant initiating discipline beyond an oral 

reprimand.   

 

ARTICLE 26 

MISCELLANEOUS PROVISIONS 

 

A. If any provision of this Agreement or any application thereof to any employee or group of 

employees is held to be contrary to law, then such provision or application shall be void, but 

all other provisions or applications shall continue in full force and effect. 

 

B. Any separate contract between the Committee and an individual teacher heretofore and 

hereafter executed shall be subject to and consistent with the spirit and terms and conditions 

of this Agreement.  If an individual contract contains any language inconsistent with this 

Agreement, this Agreement, during its duration, shall be controlling. 

 

C. The parties agree that there will be no “performance contract” entered into by the Committee 

with any group for the purpose of providing instruction to students in the Methuen Public 

Schools System. 

 

D. The parties agree that the utilization of program assistants (formerly known as teacher aides) 

with respect to instruction (including any program assistants called instructional program 

assistants) shall be to assist teachers, and the utilization of said program assistants shall not 

diminish the teaching authority and teaching responsibility of professional staff covered by 

this Agreement. 

 

E. The parties agree that all continuous specialized professional instructional services paid for 

by the Committee shall be performed by professional staff covered by this Agreement, except 

that the Superintendent may hire paraprofessional tutors accountable to building supervising 

principal in order to provide adequate educational services to students with special needs. 

F. Copies of this Agreement shall be printed after ratification by the parties with the cost shared 

equally by the Committee and the Association in a format agreed to by the parties.  The 

Agreement shall be given to all teachers now employed and hereafter employed, and it shall 

be made available to persons considered for employment by the Committee. 

 

G. Teachers will assist the building principal and other administrators who are responsible for 

the supervision and protection of the children in time of emergencies (severe storms, CD 

activity, etc.).  In the instance of such emergencies and when school is subsequently 

cancelled after the start of the teacher work day and the Department of Education excuses 

the day; teachers’ attendance at school will count towards the 182 work days. 

 

H. All written communications submitted to the Superintendent, Assistant Superintendent, 

Principals, Directors, Supervisors and Department Heads from teaching personnel shall be 

acknowledged in written form within three school days from receipt upon request of the 

person submitting the written communication.  Only one of the individuals listed above needs 
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to acknowledge receipt of such communication from teaching personnel when one or more 

individuals is copied on any such communication. 

 

I. No reprisals (including reprimands, involuntary transfers, and other forms of discipline) shall 

be taken by the Committee, the Superintendent, and/or any administrator(s) against any 

teacher for membership in the Association or participation in any of its activities. 

 

J. This instrument constitutes the entire Agreement of the Committee and the Association 

arrived at as a result of collective bargaining negotiations. 

 

K.   Every effort will be made to have classrooms school ready two weeks prior to the start of the 

school year to allow teachers into their classrooms for set up.  The Association will meet the 

Superintendent by March 1st each year to discuss summer program planning and their impact 

on classroom setup.  Teachers will be notified by June 1st if their classroom will be used for 

summer programming. 

 

The parties acknowledge that during the negotiations which resulted in this Agreement each had 

the unlimited right and opportunity to make demands with respect to any subject matter not 

removed by law from the area of collective bargaining, and that the understanding and agreements 

arrived at by the parties after the exercise of that right and opportunity are set forth in this 

Agreement.  Therefore, the Committee and the Association for the life of this Agreement shall not 

be obligated to bargain collectively with respect to any subject matter referred to or covered by 

this Agreement. 

 

 

ARTICLE 27 

NO STRIKE/NO LOCKOUT 

 

There shall be no strike, slow down, or any other work stoppage on the part of any teacher or 

groups of teachers or the Association during the term of this Agreement.  The Committee agrees 

that there will be no lockout during the term of this Agreement. 

 

 

ARTICLE 28 

SICK LEAVE BUY-BACK 

 

A teacher who submits a written notice to the Superintendent by January 15 of the school year 

prior to the school year at the end of which he/she intends to retire and who shall enter into the 

Massachusetts Teachers Retirement System shall be compensated a sum of money equal to $35 

per day for each unused sick leave day up to a maximum of 100 days; and a sum of money equal 

to $60 per day for each unused sick leave day beyond 100 days, up to a maximum of 220 days.  

Teachers are eligible to buy back unused sick days beyond 100 days provided that such teacher 

has not utilized the Sick Leave Bank pool within the last 15 years (Article 16, Section H).  The 

sum shall be paid no later than July 31 after the school year in which the teacher retires. 
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ARTICLE 29 

JOB SHARING 

 

The Methuen School Committee and the Methuen Education Association agree to continue the 

job-sharing program.  This may allow two teachers to become partners and share one full-time 

teaching position, and accordingly, the Committee and the Association agree to the following 

procedures: 

 

1. Job sharing is two teachers (as defined in Article 1 of the Agreement) currently 

employed in Methuen voluntarily sharing one position.  It is not one person teaching 

for part of a day in a part-time position, nor does it involve the two partners working 

simultaneously.  Job sharing includes the following configurations: 

 

o Splitting each day of the week in half – i.e., morning and afternoon sessions 

o Splitting each week between the partners – either 3 days/2 days or 2.5 days for each 

partner.” 

 

2. The two teachers sharing a position must have the appropriate licensure for the position 

being shared.   

 

3. The job sharing partners shall be required to attend: 

a. half of the building/department meetings, so long as one of the partners is in 

attendance at all of the building/department meetings. 

b. the meeting on the day before students begin classes. 

c. all full day in-service days. 

d. parent conferences. 

e. Not more than two (2) evening or other events per school year. 

 

4. The salary for each job sharing partner will be one-half of the step and schedule that 

he/she would normally receive if the individual remained in full-time employment for 

that year. 

 

5. Only one of the two job sharing partners will be eligible for the medical 

insurance/coverage. 

 

6. The job sharing partners will pay into the retirement system at the rate required by the 

Massachusetts Teachers’ Retirement Board. 

 

7. Each job sharing partner will receive one-half the sick days and essential days allowed 

in Article 16. 

 

8. Association dues will be assessed according to the policies of the NEA, MTA, and 

MEA. 

9. Seniority will accrue at the rate of one-half year credit for each year in a job sharing 

position to be calculated each year (which will be reflected in the adjusted employment 

date.) 
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10. Longevity will accrue at the rate of one-half year credit for each year in a job sharing 

position, but no advancement will occur except in full year increments (i.e., two half-

year credits.) 

 

11. Credit for step increments will be a half credit toward step movement for each year in 

a job sharing position, but no advancement will occur except in full year increments 

(i.e., two half-year credits.) 

 

12. The job sharing partners will be required to sign an agreement whereby they confirm 

their intentions to participate in the program for one full school year.  No changes in 

arrangements will be allowed during the school year.  However, if a resignation or leave 

or absence becomes necessary, the remaining partner has the first option to assume the 

full-time position.  If the remaining partner does not wish to assume the full-time 

position, they may be required to assume the full-time position for up to two weeks, 

until an appropriate replacement teacher can be hired. 

 

13. The job sharing partners will notify administration in writing by March 1 regarding 

their intentions for the following school year (to continue the partnership or to return 

to full time employment based on seniority.) 

 

14. All job sharing arrangements are subject to approval by the Superintendent. 

 

 

ARTICLE 30 

TUITION WAIVER FOR EMPLOYEES’ CHILDREN 

 

CHILDREN OF NON-RESIDENT TEACHERS 

Any Unit A members who are not residents of Methuen, and who begin employment in the 

Methuen Public Schools by September 2, 2011, may enroll their children as long as: 

1. There is an available slot. 

 

2. The parent/unit member provides for the transportation of the student to and from 

Methuen Public Schools. 

 

3. The student is not and does not become a discipline problem. 

 

4. The student does not require any special services, programs, or otherwise cause 

Methuen Public Schools to incur any expense. 

 

5. If any of the conditions in paragraph 1 and/or 2 are not met, and/or the conditions in 

paragraph 3 and/or 4 exist, any obligation of the Committee under this article shall 

cease. 

 

Requests under this Article must be renewed each year in writing to the Superintendent on or 

before May 15th. 
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The requirement above that the employee begin employment by September 2, 2011 may be waived 

at the sole discretion of the Superintendent. 

 

Decisions of the School Committee in regard to the terms of this article shall be neither grievable 

or arbitrable. 

 

 

ARTICLE 31 

MUTUAL CONCERNS COMMITTEE 

 

The Superintendent and the Association agree to re-establish a Mutual Concerns Committee that 

will meet monthly.  The purpose of the Committee is not to replace collective bargaining or the 

grievance procedure, but to establish an on-going forum for discussion between the parties.  The 

Association and the Committee will determine the composition of the Mutual Concerns 

Committee.  Potential items for discussion by the Mutual Concerns Committee will include, but 

not be limited to:  class size, special education (including programming and case loads), health and 

safety, non-teaching duties, utilization of sick leave and teacher recruitment and retention. 

 

 

ARTICLE 32 

PROFESSIONAL DEVELOPMENT 

 

The district wide professional development council (PDC), comprised of members of the 

association and members of administration will meet at minimum three times a year to discuss 

instructional, curricular, and professional development needs.  The PDC shall be a system-wide 

entity led by co-chairs - one administrator of the superintendent's choosing, and the first vice 

president of the Association or a member of the Association designated by the Association 

President. Co-chairs will recruit members annually in September. Membership will be balanced 

between administration and Unit A members and include representation from all schools and a 

variety of roles. 

Teachers will be trained on any new and required instructional technology/resource usage. 

 

In the course of each school year, the district will make every effort to provide professional 

development opportunities to all teachers.  The District and the MEA will make every effort to 

schedule early release time for students in order to provide opportunities for teachers to engage in 

professional development activities during the teachers’ work day to address goals in the district 

and school improvement plans.  Half day and full day in-service professional development sessions 

will be planned through a district-wide professional development council (PDC). 

 

The Association and the Superintendent have defined professional development as research- 

based, meaningful learning experiences aligned with the articulated district goals.  Professional 

development opportunities offered during the all-day and half-day in-service sessions may be 

building based, cross-district, cross-grade levels and/or cross-curriculum.  Although there will be 

no additional required assignments beyond what may be completed during these professional 

development sessions - such as work completed during preparation time or outside the teachers’ 
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work hours - teachers will be expected to incorporate the knowledge gained from these activities 

into their classroom instruction.  

Each teacher shall be granted one (1) credit annually for advancement on the salary schedule, for 

successful completion of all professional development provided by the district during student 

release time. 

Any teacher who is a presenter for Professional Development shall be paid at the Article 12 hourly 

rate for any such pre approved preparation time outside of the contractual day. 

Teachers will be informed at least 72 hours in advance about the topic of a Professional 

Development presentation. 

 

 

ARTICLE 33 

HIGH SCHOOL ACCREDITATION 

 

During the self-study for the New England Association of Schools and Colleges (NEASC) 

accreditation of the high school, all scheduled full day and half day professional development 

sessions in the two (2 years) prior to the site visit will be available for preparation of necessary 

documents. 

 

 

ARTICLE 34 

REPORT CARDS AND PARENT CONFERENCES 

 

A consistent time-line and process for report card conferences and the distribution of report cards 

and progress reports will be followed across the district.  Report cards for Trimesters 1 and 2 at 

the grammar schools and Terms 1, 2, and 3 at the high school will be due nine (9) calendar days 

after grades close. 

 

ARTICLE 35 

EMPLOYEE HEALTH AND SAFETY 

 

The School Committee and the Association are committed to maintaining a healthy and safe 

workplace for all employees. 

A. Establishing a Joint Labor Management Committee for Safety Concerns 

1.The District and the Union shall establish a Joint Labor Management Committee to 

address safety concerns. The purpose of this committee is to continuously work in 

collaboration on health and safety issues in the District. The Committee will consist of no 

more than 12 total members and no less than six members. The District and the Union will 

each be able to appoint up to six members. The Committee shall meet monthly and submit 

monthly reports to the school committee. 

2.The Joint Labor Management Committee will design reporting, tracking, and 

communication procedures as it pertains to the following: Environmental safety issues as 

it relates to facilities and maintenance and Dysregulated student behaviors as it relates to 

student and staff safety. 

3.Meetings of the Joint Labor Management Committee shall occur once a month at a 

mutually agreeable time and location outside the workday. 
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B. Environmentally Safe Working Environment 

1.The District shall continue to maintain school buildings and conduct regular reviews to 

detect and subsequently appropriately remediate, potential health concerns, including but 

not limited to rodents, mold, and asbestos. 

2.The District shall share relevant information with MEA president (s) concerning any 

findings, reports, recommendations, and progress relevant to the identification and 

remediation of any identified health concerns. 

3.Classrooms that experience extreme heat or cold due to lack of air conditioning/heating, 

administrators shall continue to work with staff to locate potential sufficiently cool 

alternate learning spaces for student learning. Effective upon ratification of agreement all 

classrooms without air conditioners will be equipped with oscillating fans with a CFM 

rating of 1,000 to 2,000. 

 

C. Student Behaviors and Discipline 

1.Members will report as soon as reasonably possible and in writing to their respective 

Supervising Principals all cases of workplace injury, including but not limited to physical 

injury and/or threats of assault suffered by them in connection with their employment, 

including but not limited to any violations of the District's Acceptable Use Policy by which 

staff members are targeted. 

2.The District will share the monthly School Committee discipline reports with the MEA 

presidents. 

3.The District will share the annual DESE SSDR (School Safety Discipline Report) report 

when it is submitted/certified by the state. 

 

 

ARTICLE 36 

DURATION AND NEGOTIATION OF SUCCESSOR AGREEMENTS 

 

A. The new Contract shall be effective for the three (3) year period from July 1, 2025 through 

June 30, 2028. Applicable date changes shall be made in the introductory section entitled 

“Agreement”, Article 36 and in other appropriate provisions of the Contract in order to reflect 

the term of the new Contract. 

 

B. The parties agree to negotiate a successor Agreement in accordance with the General Laws 

of the Commonwealth of Massachusetts in an effort to reach a settlement on all matters 

concerning the terms and conditions of teachers' employment.  The parties shall meet for 

negotiating a successor agreement on or before February 1, 2028. 

 

C. Any and all agreements negotiated by the parties shall apply to all members of the bargaining 

unit as such agreements pertain, shall be in writing, shall be ratified by the Association, shall 

be ratified by a majority vote of the Committee in open session and shall be signed by duly 

authorized representatives of the Association and by the Chairperson of the Committee. 
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D. This Agreement and procedures provided herein may be modified in whole or in part only 

by mutual agreement of the parties hereto, in which even such modification shall be duly 

executed in writing by both parties. 

 

                  

             METHUEN SCHOOL COMMITTEE                                          METHUEN EDUCATION ASSOCIATION 
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                                                                    Appendix A 

Salary Scale 

 

  Fy'26 

New Old 
Bachelor'

s 
Bachelor's+

15 Master's 
Master's

+15 
Master's

+30 
Master's

+45 
Master's

+60 
Master's+

75 

 1 51,629 53,449 55,309 57,132 58,973 60,766 62,585 63,859 

1 2 54,991 56,812 58,721 60,550 62,375 64,201 66,021 67,296 

2 3 58,357 60,191 62,157 63,988 65,813 67,642 69,467 70,743 

3 4 61,755 63,584 65,595 67,428 69,266 70,990 72,934 74,210 

4 5 65,160 66,998 69,059 70,905 72,736 74,567 76,407 77,681 

5 6 68,584 70,421 72,536 74,374 76,220 78,060 79,901 81,176 

6 7 72,010 73,868 76,035 77,878 79,729 81,557 83,415 84,692 

7 8 78,319 80,277 81,882 83,374 85,665 87,506 89,358 90,631 

8 9 84,624 86,683 87,729 88,868 91,602 93,453 95,297 96,572 

9 10 87,210 89,273 93,069 95,182 97,308 99,421 101,538 102,813 

10 11 88,954 91,058 95,659 97,770 99,897 102,012 104,127 105,404 

11 12   97,572 99,726 101,895 104,052 106,210 107,512 

 13         
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Fy'27 

New Old 
Bachelor'

s 
Bachelor's+

15 Master's 
Master's

+15 
Master's

+30 
Master's

+45 
Master's

+60 
Master's+

75 

 1 53,307 55,186 57,107 58,989 60,890 62,741 64,619 65,935 

 2 56,778 58,658 60,629 62,518 64,402 66,288 68,167 69,484 

1 3 60,253 62,147 64,178 66,067 67,952 69,841 71,725 73,042 

2 4 63,762 65,650 67,727 69,619 71,517 73,297 75,304 76,621 

3 5 67,278 69,176 71,303 73,210 75,100 76,991 78,890 80,206 

4 6 70,812 72,710 74,894 76,791 78,697 80,597 82,498 83,814 

5 7 74,350 76,269 78,506 80,409 82,321 84,207 86,126 87,445 

6 8 80,865 82,886 84,544 86,084 88,449 90,350 92,262 93,577 

7 9 87,375 89,500 90,580 91,756 94,579 96,490 98,394 99,711 

8 10 90,045 92,174 96,093 98,276 100,470 102,653 104,838 106,154 

9 11 91,845 94,018 98,768 100,948 103,143 105,327 107,512 108,830 

10 12 93,682 95,898 100,743 102,967 105,206 107,433 109,662 111,006 

11 13   102,758 105,026 107,310 109,582 111,855 113,226 
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Fy'28 

New Old 
Bachelor'

s 
Bachelor's+

15 Master's 
Master's

+15 
Master's

+30 
Master's

+45 
Master's

+60 
Master's+

75 

 1 54,906 56,842 58,820 60,759 62,716 64,624 66,558 67,913 

 2 58,481 60,418 62,448 64,393 66,334 68,276 70,212 71,568 

 3 62,061 64,012 66,103 68,050 69,990 71,936 73,877 75,233 

1 4 65,675 67,620 69,759 71,708 73,662 75,496 77,564 78,920 

2 5 69,296 71,251 73,442 75,406 77,353 79,300 81,257 82,612 

3 6 72,937 74,891 77,140 79,095 81,058 83,015 84,973 86,328 

4 7 76,581 78,557 80,861 82,821 84,790 86,733 88,709 90,068 

5 8 83,290 85,372 87,080 88,666 91,103 93,061 95,030 96,384 

6 9 89,996 92,185 93,298 94,509 97,417 99,385 101,346 102,702 

7 10 92,746 94,940 98,976 101,224 103,484 105,732 107,983 109,339 

8 11 94,601 96,838 101,731 103,976 106,238 108,487 110,737 112,094 

9 12 96,493 98,775 103,765 106,056 108,362 110,656 112,952 114,336 

10 13 99,893 102,175 105,841 108,177 110,530 112,870 115,211 116,623 

11 14   109,241 111,577 113,930 116,270 118,611 120,023 
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LONGEVITY 

Any bargaining unit member employed before July 1, 2025, who completes a period of continuous 

full-time employment within the Methuen Public Schools in accordance with the following 

schedule shall receive a lump sum payment annually in a separate check to be paid on the first 

work day of the school year. For purposes of this longevity provision only, continuous full-time 

employment will not include leaves of absences without pay in excess of ninety (90) days. 

 

 

 

Years of Service 2025-2026 2026-2027 2027-2028 

After 7 years $1,000 $1,500 $2,000 

After 10 years $1,500 $2,000 $2,500 

After 15 years $2,000 $2,500 $3,000 

After 20 years $2,500 $3,000 $5,000 

After 25 years $4,000 $5,000 $6,000 

After 30 years $5,000 $6,000 $7,000 

After 35 Years $5,500 $6,500 $7,500 
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APPENDIX B-1 

Coaches Salary Schedule 2025-2028 

 

VARSITY HEAD COACH 

Athletic Trainer $38,000 

Baseball $6,150 

Basketball $7,250 

Cross Country $6,150 

Fall Cheerleading $4,700 

Field Hockey $5,700 

Football $10,550 

Golf $3,900 

Gymnastics $5,900 

Hockey $7,250 

Indoor Track $5,700 

Lacrosse $6,150 

Outdoor Track $5,700 

Soccer $5,700 

Softball $6,150 

Swimming $6,150 

Tennis $4,750 

Unified Basketball $3,000 

Unified Track $3,000 

Volleyball $6,150 

Winter Cheerleading $4,700 

Wrestling $7,250 
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Assistant Varsity & Sub Varsity 

Coaches  

* Salary to be phased in by 23-24  

Asst. Freshman Football $2,500 

Baseball $3,700 

Basketball $4,400 

Cheer $1,500 

Cross Country $3,700 

Field Hockey $3,700 

Football- Offensive Coordinator $4,900 

Football-Head Freshman $4,400 

Football-Freshman Position Coach $550 

Football-Asst. Freshman $2,500 

Golf $2,000 

Gymnastics $3,700 

Hockey $4,400 

Indoor Track $3,700 

JV Football Coaches $4,100 

Lacrosse $3,700 

Outdoor Track $3,700 

Soccer $3,700 

Softball $3,700 

Swim/Dive $3,700 

Tennis $3,400 

Varsity Asst. Football $4,100 

Volleyball $3,700 

Wrestling $4,400 
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Appendix B-2 

Extracurricular Stipends 2025-2028 

 

 

High School Clubs & Activities 

Tier 1- $660 

Book & Bagels 

Chess Club/Strategy Games 

Key Club 

Math Olympiad 

Multi Cultural Club 

National Art Honor Society Advisor 

Photo Club 

Science Club 

Student Helping Others 

 

Tier 2- $990 

Adopt-A-Grandparent Advisor 

DECA Advisor (2 advisors $990 each) 

Freshman Class Advisor 

GSA Advisor (split) 

Mock Trial ( 2 advisors-$990 each) 

Science Fair Coordinator 

Sophomore Class Advisor 

Robotics 

Poetry Out Loud 

Video Club 

Stage Door 22 Theatre Club 

Winter Guard 
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Tier 3 $1200 

Best Buddies Club Advisor 

BIPOC Club Advisor (2 advisors-$1200) 

Esports Advisor 

History Honor Society 

Science National Honor Society 

National Honor Society Advisor 

SADD Coordinator 

Student Council Advisor 

Junior Class Advisor 

Peer Leadership 

Grammar School Advisors 

Academic Bowl Coordinator 

Bowling Club 

Drama Club 

Jr. National Honor Society 

Jr. SADD 

Ski Club Advisor 

Peer Leadership Coordinator 

Student Council Advisor 

Yearbook Advisor 

Other 

Musical Music Director 

Senior Class Advisor 

Musical Director 

Newspaper Advisor 

Play Director 

Detention Hall Supervisor 

Yearbook Advisor 
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Districtwide Advisors  

PBIS Coordinator                     $450 

District Wide Ski Club Coordinator $1,500 

District Wide Jazz Band $1,500 

 

 

All stipends or any other monetary compensation on which the parties reach agreement 

during the term of this agreement or any extension thereof shall be reduced to writing in 

the form of a memorandum of agreement signed by the parties to the Collective Bargaining 

Agreement or their agents and the stipend/monetary compensation shall thereby become 

incorporated into the Collective Bargaining Agreement at the time the written agreement 

is reached. When the agreement contains terms that continue beyond the term of this 

agreement or any extension thereof, the terms shall be printed as part of the appropriate 

Article/Appendix in the subsequent agreement. 

The Association and District shall agree to form a committee consisting of two members 

of District Administration and two members of the Union that shall be responsible for 

determining a process to review coaching and extracurricular positions and to make any 

recommendations for changes to positions listed in appendices B-1 and B-2. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Districtwide Advisors 

PBIS Advisors (6 per school at 350 each) 

Mentor 

Unified Talents Coordinator 
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APPENDIX C 

Form No. 000                                                                                                                                        9-20-88 

METHUEN PUBLIC SCHOOLS 

Methuen, Massachusetts 

 

FORMAL FILING OF GRIEVANCE 

 

NOTE:  This form should be completed in triplicate with the signed triplicate to be kept by the association 

member.  In cases of multiple alleged violations, only one violation per form should be filed. 

 

GRIEVANCE NUMBER ___________________           FILED AT LEVEL  1  2  3  4  5  

                                                                                          (please circle appropriate level) 

1.  Person(s) initiating grievance                                         

                                  Signature ______________________________________________                               

2.  Specific article of contract violated  ________________________________________                                

                                                         (Article-Section) 

3.  Brief statement of events leading up to the grievance.               

______________________________________________________________________________________

____________________________________________________________________________________                                                                        

                                                                           

4.  Name of administrative/supervisory personnel who are allegedly responsible for causing such events 

and/or conditions. 

 _______________________________________________________________________                                                                          

 

5.  What remedy or redress is being sought for the alleged violation? 

________________________________________________________________________                                                                           

 

6.  Signature of M. E. A. Grievance Chair  _____________________________________                               

 

.......................................................................................................................................... 

                                    Date _______________________________________________                                  

I have received grievance number_____ filed at Level I from the M.E.A. 

 

                                    Signature____________________________________________                              

If additional space is necessary for any answer, please use other side. 

.......................................................................................................................................... 

                                    Date _______________________________________________                                  

I have received grievance number ____ filed at Level II from the M.E.A. 

 

                                    Signature ___________________________________________                              

If additional space is necessary for any answer, please use other side. 

.......................................................................................................................................... 

                                    Date ______________________________________________                                  

I have received grievance number    filed at Level III from the M.E.A. 

 

                                    Signature _____________________________________________                             

If additional space is necessary for any answer, please use other side. 

.......................................................................................................................................... 

                                    Date  ________________________________________________                                 

I have received grievance number _____ filed at Level IV from the M.E.A. 

 

                                    Signature_____________________________________________                              

If additional space is necessary for any answer, please use other side. 
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APPENDIX C-1 
METHUEN PUBLIC SCHOOLS 

PROCEDURAL RECORD 

                                                   Grievance Number       

 

Date submitted at Level I ________________________________________________                                             

 

Meeting at Level I held on  ________________________________________________                                              

                                                                                             Date 

Written response received on ________________________________________________                                              

                                                                                             Date 

---------------------------------------------------------------------------------------------------------  

 

METHUEN PUBLIC SCHOOLS 

PROCEDURAL RECORD 

                                                                                          Grievance Number  _______    

 

Date submitted at Level II __________________________________________________                                                

 

Meeting at Level II held on  _________________________________________________                                            

                                                                                   Date 

Written response received on  _______________________________________________                                            

                                                                                   Date 

---------------------------------------------------------------------------------------------------------  

 

METHUEN PUBLIC SCHOOLS 

PROCEDURAL RECORD 

                                                                                    Grievance Number ___________       

 

 Date submitted at Level III  ________________________________________________                                             

 

Meeting at Level III held on  ________________________________________________                                            

                                                                                     Date 

Written response received on ________________________________________________                                              

                                                                                     Date 

---------------------------------------------------------------------------------------------------------  

 

METHUEN PUBLIC SCHOOLS 

PROCEDURAL RECORD 

                                                      Grievance Number ________      

 

Date submitted at Level IV  _________________________________________________                                              

 

Meeting at Level IV held on _________________________________________________                                               

                                                                                  Date 

Written response received on ________________________________________________                                           

                                                                                  Date 

Filed for arbitration on _____________________________________________________                                                 

                                                                                 Date 

1. Professional person being grieved should sign the receipt. 

2. Filings beyond original filing level will be at highest circled number on a copy of the original.  

Receipts    will be from bottom of original. 
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Statement of Interpretation 

 

Any involuntary transfer made under Section A of Article 23, will be handled as follows: 

 

a) Written notice of intent to transfer involuntarily will be sent to the affected 

teacher by the Superintendent (or designee). 

 

b) Any teacher so notified will have an opportunity for a meeting with the 

Superintendent (or designee) to discuss the reasons for the intended involuntary 

transfer if he/she requests such meeting within ten (10) school days of receipt 

of notice of intent to transfer involuntarily; an Association representative of the 

teacher's own choosing may be present at such meeting. 

 

c) If a teacher seeks such a meeting, written notice of the actual decision to transfer 

the teacher involuntarily will be sent to the teacher only after the meeting has 

been held. 

 

d) In the event the teacher does not seek the meeting in a timely manner, written 

notice of the actual decision to transfer involuntarily shall be sent to the affected 

teacher after exhaustion of the ten (10) day period to submit the request under 

paragraph b above. 
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APPENDIX D 

TEACHER EVALUATION HANDBOOK 

 

. 

 

All unit members shall refer to the District website that will contain the current Teacher 

Evaluation Handbook. 
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APPENDIX E 

RIF WAIVER FORM 

(See Article XXV Job Protection) 

 

TO: 

 

FROM: 

 

SUBJECT: Employment Status waiver – Involuntary Unpaid Leave of Absence 

 

This is to notify you that the Superintendent of the Methuen Public Schools intends to act upon 

your employment status on ________________________________ consistent with the notification 

you have already received dated _____________________. 

 

You shall be considered to be on a twenty-one month involuntary unpaid leave of absence and 

eligible for recall pursuant to the Contract if you execute this waiver form.   

Executing this waiver will also protect your professional teacher status, seniority and 

contractual benefits during the recall period.  Also, should you wish to be given  

preference on the substitute list during the recall period, you should notify the Human Resources 

Office. 

 

Your layoff has been caused by severe budgetary constraints and/or student enrollment decreases 

and in no way reflect s upon your years of satisfactory service as a member of the professional 

staff. 

 

If you intend to elect an involuntary unpaid leave of absence, please sign and return this form to 

the Human Resources Office by ______________________________.  If we do  

not receive a signed form by this date, we will assume that you do not wish to accept the involuntary 

unpaid leave of absence status.  The Superintendent will then undertake  

dismissal proceedings pursuant to M.G.L. c. 71 s. 42. 

________________________________________________________________________ 

Waiver 

In consideration of treating my layoff as a twenty-one month involuntary unpaid leave of 

absence I hereby agree not to exercise any present or future rights that I have under 

M.G.L. C. 71 and sections 42 and 43 A and relieve the Methuen Public School District of any 

obligation it may have to comply with said statutes with respect to this layoff to be  

effective September 1, 20 __.  I understand that by accepting this involuntary unpaid 

leave of absence, I will retain all professional status teacher rights, seniority and other contractual 

benefits in lieu of dismissal.  If I am not recalled during this involuntary unpaid leave of absence, 

I understand that the Superintendent will act on this dismissal pursuant to M.G.L. C. 71 s. 42 at the 

end of the involuntary unpaid leave of absence and I  

hereby waive my rights pursuant to the M.G.L. C. 71 s. 42 and 43 A with respect to the 

Superintendent’s action at that time. 

 

____________________________________  ________________________ 

Signature       Date 
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APPENDIX F 

 

Procedure for Horizontal Movement 

 

It is very important that you adhere to the timelines required for notifying the Office of 

the Assistant Superintendent of an anticipated movement from one salary scale to 

another.  

 

Movement from the Bachelor’s scale to the Master’s scale cannot occur unless the teacher 

provides the Office of the Assistant Superintendent with a copy of the acceptance letter 

into an accredited Master’s degree program. Only credits that are part of the Master’s 

program are applied to movement to Bachelor’s +15, and Master’s columns.  All other 

credits are applied to movement beyond the Master’s column. 

 

Movement from one scale to another must be preceded by the teacher’s notification of 

intent to make the anticipated move in the year prior to the year in which the move from 

one salary scale to another is anticipated to occur (example:  Master’s to Master’s+15).  If 

a teacher even thinks s/he may accumulate sufficient credits to move to the next salary 

scale, s/he needs to submit his/her paperwork.  There is no problem (absent any DESE 

licensure requirement to attain a Master’s degree timely with its regulations) if the teacher 

fails to complete the necessary coursework in time to make the anticipated salary scale 

move, but if someone fails to adhere to contractual timelines and does not notify the Office 

of the Assistant Superintendent consistent with the contractual requirements, there will be 

no salary adjustment until the subsequent fiscal year.  

 
1. Only graduate-level courses offered under the auspices of an accredited college or 

university are acceptable for horizontal movement.  Before taking any courses that will be 

part of horizontal movement advancement complete and submit to the Superintendent’s 

Office the course approval form.  The form is available online at www.methuen.k12.ma.us. 

The Superintendent or his/her designee will sign each approved form and return it to the 

teacher via the District e-mail and/or interoffice mail.  A copy will also be placed in the 

teacher’s personnel folder. 

 
2. After the requirements of an approved course are completed, the teacher will submit proof 

of completion (the certificate issued by the instructor or the college/university grade report) 

as soon as possible.  This proof will also be placed in the teacher’s personnel folder. 

 

3. After the requirements of Article 11, Sections C and D of this Contract have been 

completed, the following procedure is necessary in order to finalize horizontal movement 

on the salary schedule.   Two horizontal salary moves are budgeted for each year. 

 

4. Once a teacher has enough credits for a horizontal movement, s/he will contact the Human 

Resources Department to have his/her credits verified for a horizontal move. 

 

 

5. The documentation will be reviewed  by the Human Resources Department and if 

everything is in order, a form will be issued indicating the completed record is in order and 

the teacher will receive his/her horizontal movement as indicated on the form.  If there are 
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any discrepancies, the teacher will be notified by the Office of the Assistant Superintendent 

and be given the opportunity to review his/her file to rectify said discrepancies.  This 

procedure must be completed on or before August 1st of the school year in which you 

intend to move.    

 

6. On  August 1st, Human Resources will prepare the necessary paperwork and submit it to 

the Payroll Office for processing. 

 
7. Those employed in the role of School Physical Therapist, Occupational Therapist, and 

Speech Language Pathologists will earn credits for movement on the salary scale based on 

the following: 

 
i. 1.5 CEU (or 15 hours of study for PT/OT/Speech Language Pathologists 

("SLPs")(as defined by the International Association for Continuing Education) = 

I inservice credit/graduate credit. 

ii. Any PT/OT/SLP who has earned a Specialty Certification will be reconsidered 

for his/her placement on the current pay scale in hopes of progression toward 

horizontal movement (e.g. C/NDT, SIPT etc.). 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


